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MOJOXXEHHUE
00 00padoTKe MepPCOHATIBLHBIX JAHHBIX
padorHukoB MBOY MO I'K «OOII Ne 14»

I. O0uIue monoKeHus

1.1. Hacrosimee Ilonoxxenue 00 00paboTKE MEPCOHAIBHBIX JaHHBIX
pabotHukoB  (mamee —  IlojokeHue) MYyHUIUNAIBHOTO  OOKETHOTO
0011100pa30BaTENbHOIO YUPEXKICHNUS OCHOBHOM 0OOIIE00pa30BaTEIbHON LIKOJIBI
Ne 14 mynununansHoro o6paszoBanusi ropon ['opsumit Kmrou pazpabotano B
coorBeTcTBHM ¢ TpynoBeiM koaexkcoM Poccuiickont ®denepannn, KoHctuTynmen
Poccuiickonn ®@enepaunu, ['paxnanckum koaekcoM Poccumiickoit depepanuu,
®enepanbHbIM 3aKOHOM «O0 HMHpOpMalny, HHPOPMALUMOHHBIX TEXHOJOTHUSAX U O
3amure uHpopmaruny, PeaepanbHbIM 3aKOHOM «O MEPCOHAIBHBIX JIAHHBIXY,
[IpaBunamu BHyTpeHHEro TpyaoBoro pacrnopsaaka MbOY MO I'K «OOII Ne 14y.

1.2. Henp pa3pabotrku I[lonoxxkeHuss — omnpeaesieHUEe MopsAaKka 0O0padOTKU
NEPCOHANIBHBIX JAHHBIX PA0OTHHUKOB; OOECIEYEHUE 3allUThl NpaB M CBOOOJ
pabOTHUKOB MpU 00paOOTKE MX TMEPCOHATBHBIX JIAHHBIX, a TAKXKE yCTAaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMMEIOUMX JOCTyH K TEepCOHAIbHBIM
naHHeiM pabotHukoB MBOY MO T'K «OOIII Ne 14», 3a HEBBINOJHEHUE
TpeOOBaHMI HOPM, PETYIUPYIOMUX 00paOOTKY U 3aIIUTY MEPCOHATBHBIX JaHHBIX.

1.3. Ilopsimok BBOAA B JeiicTBHE U U3MeHEeHUd [lonoxeHus.

1.3.1. Hacrosimee llonoxeHne BCTymaeT B CHIIy ¢ MOMEHTA €ro YTBEPKACHUS
mupexkropoM MBOY MO I'K «OOI Ne 14» u nelictByeT 6€cCpovHO, A0 3aMEHbI
ero HoBbIM [lonoxeHueM.

1.3.2. Bce usmenenus B [lonoxxeHue BHOCATCS IPUKA30M.

1.4. Bce pabotanku MBOY MO I'K «OOII Ne 14y momxHBI OBITh 03HAKOMIICHBI C
HacTosAmuM [lonoxxeHneM nog poCcIuch.

1.5. Pexnm KOH(I)I/IJICHLII/I&HBHOCTI/I MNEPCOHAIBHBIX JAaHHBIX CHHUMACTCA B ClIydasax
X 00€3JIMUMBAHUS U I10 HCTEUEHUH 75 JIeT CpOKa UX XPaHCHUA, WU IIPOJJICBACTCA
Ha OCHOBAaHHUH 3aKJIIOYCHU A BKCHepTHOﬁ KOMHUCCHUH O6pa30BaTeHBHOfI
opraHnmusanuu, €CJInu HHOC HC OIIPCACIICHO 3aKOHOM.

II. OcHOBHBIC MOHATHS U COCTaB IEPCOHATIBbHBIX JaHHBIX pa6OTHI/IKOB



2.1. ns neneit Hacrosimero [lonoxkeHns UCMOB3YIOTCS CIIEYIONINE OCHOBHbBIE
MOHATHSL:

— TIepCOHAJIbHBIE JaHHBIE PaOOTHMKa — J00asi MHGOpMaIus, OTHOCSIIAsACA K
ONpENECNICHHOMY WJIM OTMpEAeNIeMOMYy Ha OCHOBAaHMU Takoi HHQOpMAIIH
pabOTHHKY, B TOM YHUCIJIE €r0 (pamMuiIusi, UMs, OTYECTBO, TOJI, MECALl, 1aTa U MECTO
POXKICHUS, aJpec, CeMeiHHOoe, COIHMaIbHOE, HWMYIIECTBEHHOE IIOJIO0XEHHE,
oOpazoBanue, nmnpodeccus, A0XOAbl, Jpyras uHopMamusa, HeoOXoauMasl
paboTOIATEINIO B CBSI3U C TPYIOBBIMH OTHOIICHHSIMH,

— 00paboTKa MEepCOHANBHBIX TAaHHBIX — COOp, CHUCTeMaTH3alus, HaKOIUICHHE,
XpaHeHue, YTOYHEHHUE (oOHOBIIEHHE, U3MEHEHUE), UCIIOJIb30BAHUE,
pacmpocTpaHeHue (B TOM 4YHCIe Tepenaya), 00e3IMuuBaHUE, OJOKHPOBAHHUE,

YHUUTOXEHUE MEepCOHANbHBIX NaHHbIX paboTHukOoB MBOY MO I'K «OOII Neo
14»;

- KOH(bI/IIIGHIII/IaJII)HOCTB IICPCOHAJIBHBIX  JAHHBIX — 00s13aTeLHOE JIIA
CO6JHOII€HI/IH Ha3HAYCHHOI'0 OTBCTCTBCHHOI'O JHMIA, IIOJIYUYHBIICTO JOOCTYII K
IICPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB, TpC6OBaHI/I€ HC JOIIYCKATb Hux
PaCIIpOCTPpaHCHUA 0e3 cornacus pa6OTHI/IKa HWJIX MHOI'O 3aKOHHOI'O OCHOBAHMU!I,

— pacThpOCTpaHECHHWE TEPCOHANBHBIX MAaHHBIX — JIEHCTBHsI, HAMpaBJICHHBIC Ha
nepeaady TEPCOHANBHBIX JIAHHBIX PAOOTHUKOB ONPEACIICHHOMY KPYry JIHI
(mepemava TepcoOHAIBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMHU
JAHHBIMM ~HEOTPAaHMYEHHOTO Kpyra JIMI, B TOM 4YHCJI€ OOHapOJOBaHHUE
MePCOHAIBHBIX JaHHBIX PAOOTHHMKOB B CPEJICTBAX MAaCCOBOM HH(pOpMaIuH,
pa3menieHre B MH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHBIX ~ CETAX  WIIH
MpEe0CTaBJICHNE JOCTyIa K IEePCOHAIbHBIM JaHHBIM PAOOTHUKOB KaKHM-THOO
WHBIM CIIOCOOO0M;

— WCIOJIb30BAaHWE NEPCOHAIBHBIX [JAHHBIX — JIEWCTBUS (Omepauuu) C
NIEPCOHAIILHBIMU JAHHBIMH, COBEpILIAEMbIE JOJDKHOCTHBIM JULIOM
o0pa30BaTeNbHOM OpraHu3alMi B LESIX MPUHATUS PEUICHUH WM COBEpPLICHUS
WHBIX JCHCTBUH, MOPOXKIAIOMIMX IOPUINYECKUE TOCIEICTBUS B OTHOLIEHUU
pabOTHUKOB JTMOO MHBIM O0pa3oM 3aTparvBalOIIUX UX MpaBa U CBOOOJBI HIIU
npaBa U CBOOObI IPYTUX JIUIL;

— OJIOKMpOBAaHHME TEPCOHATBHBIX JIAaHHBIX — BPEMEHHOE MpeKpaiieHue coopa,
CUCTEMATHU3alINH, HAKOTUICHUSI, UCIIOJIb30BAHUS, PACTIPOCTPAHEHUS EPCOHAIBHBIX
JTAHHBIX paOOTHUKOB, B TOM YHUCJIE UX MEepelayuu;

— YHUYTOXEHUE TEPCOHATBHBIX JAHHBIX — JCHCTBUSA, B pe3yjbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TMEPCOHANBHBIX  JaHHBIX B
WH(OPMAITMOHHOW CUCTEME MEPCOHABHBIX IAHHBIX PAOOTHUKOB WIJIU B PE3YJIbTATE
KOTOPBIX YHHUYTOXKAIOTCS MaTEpHUAIIbHBIE HOCHUTEIW TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB,



— 00e31MYnBaHNe TEPCOHATBHBIX JAHHBIX — JCHCTBUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTPECNUTh MPUHAIIC)KHOCTh IEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

— 0oOILIeA0CTyIHbIE MEPCOHAIBHBIE JAaHHBIE — MEPCOHAJBHBIE JAaHHBIE, JOCTYM
HEOTPAaHUYEHHOTO Kpyra JHUI] K KOTOPHIM MPEJOCTaBIeH C coryacus paboTHHKA
WIM Ha KOTOpble B COOTBETCTBUM C (enepaJibHbIMM 3aKOHAMU  HE
pacnpocTpaHsiercsi TpedoBaHue cOOMOACHHS KOH(PUIEHIINAIBHOCTH.

— uH(popmarus — cBeleHUus (COOOIIEHHUs, aHHbIE) HE3aBUCHMO OT (POpPMBI MX
IIPEICTABIICHHUS.
— JOKyMEHTHpOBaHHas WH(popManus — 3aQuKCHpOBaHHAS Ha MaTepUATHHOM

HOCHUTEJE  TMyTeM  JIOKyMEHTHpPOBaHMs  HMH(popMamus ¢  PEKBU3UTAMH,
MO3BOJIAIOIIMMHU  OTMPENEIUTh TaKylo HHPOPMAIMI0 WM €€ MaTepuaIbHbIN
HOCHTEIb.

2.2. B cocTtaB nepcoHaNbHBIX JaHHBIX paOOTHUKOB 00pa30BaTEIbHON OpTraHU3alun
BXOJAT JOKYMEHTBI, coJepxkamue HWHPOpPMAIMI0 O MAacHOPTHBIX JaHHBIX,
o0pa3oBaHWU, OTHOIIEHWU K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IMOJIOKECHUH,
00pa30BaHUU, MECTE JKUTEJIbCTBA, COCTOSTHUU 3/I0POBbS, @ TAKXKE O MPEIBIIYIIHX
MecTax X paboThI.

2.3. KomIuieke JOKYMEHTOB, COIPOBOXAAIOIINI Mpouecc oQopMIIEHUS TPYAOBBIX
otHomieHnit pabotHuka B MBOY MO TI'K «OOHII Ne 14» mpu ero mpueme,
NEPEBOJIE U YBOJIBHEHHH.

2.3.1. Madpopmanus, npeacrapisieMas paOOTHUKOM IIPU MOCTYIUIEHUH Ha paboTy B
00pa30oBaTeNbHYI0 OpraHU3alUIo, JOJKHA UMETh JOKYMEHTalbHYyI0 Gopmy. lpu
3aKJIFOUYEHUH TPYAOBOTO JOTOBOpPA B COOTBETCTBUHU €O CT. 65 TpymoBoro koaekca
Poccuiickoit ®Denepanuu U0, MOCTymamiiee Ha paboTy, MOpeabsBIsSET
paboToaTento:

— [acCropT Uin WHOM JOKYMCHT, y,Z[OCTOBepHIOH_II/Iﬁ JINYHOCTD,

— TPYAOBYIO KHIXKKY, 33 HWCKIIOYEHHMEM CJIy4daeB, KOIJa TPYAOBOM JOTOBOP
3aKJII0YaeTCcsl BIEpPBbIE WIM PaOOTHUK TNOCTyMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaToOM WM MO APYTHUM NPUYUHAM;

— CTPaxoBOC CBUACTCILCTBO IroOCYIapCTBCHHOI'O IICHCHOHHOI'O CTPAXOBAHMUA,

— JIOKyMEHTbI BOMHCKOTO y4eTa — JJIi BOCHHOOOSI3aHHBIX U JIUII, MOAJIEKAIIUX
BOMHCKOMY YYeTYy;

— JOKyMEHT 00 oOpa3oBaHWM, O KBaIU(UKAIMU WIM HAIUYUU CIEIHATbHBIX
3HAHWN — MPU TOCTYIUICHUH Ha paboTy, TPEOYIONIYIO CIIeUATLHBIX 3HAHUN WIIN
creuaabHOM MOATOTOBKH;



— cBUIETENhCTBO 0 pucBoeHnr MHH (mpu ero Hamuunu y paboTHUKA).

2.3.2. Tlpu odopmiiennu padotanka B MBOY MO T'K «OOII Ne 14» paGoTHUKOM
OTJeNa KaJapoB 3amoiHseTcss yHuduuupoanHas ¢opma T-2 «JIluyHas xapTtouka
paboTHHKAY», B KOTOPOM OTpa)KaloTCs CIEAYyIOIINe aHKeTHble U Ouorpaduueckue
JTAHHbIE pa0OTHHKA!

— obmme cBenenus (O.M.O. paboTHHKa, AaTta POXKIACHUS, MECTO POXKICHHUS,
TpaXXIaHCTBO, OOpa3zoBaHue, mpodeccus, craxx pabOThl, COCTOSIHHME B Opake,
MAacIOPTHHIE JaHHBIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JIaHHBIE O MpUEeMe Ha pabdoTy;

B nanpHelnem B IMUHYIO KAPTOUKY BHOCSTCS:

— CBEJICHUS O TIEPEBOIaX Ha JIPYTyI0 padoTy;

— CBEJICHUS 00 aTTeCTaIluH;

— CBEJICHUS O MOBBIIICHUU KBAIU(DUKAIIUY;

— CBeJIeHus1 0 MpodheCcCHOHATBHON MEePENOIrOTOBKE;

— CBeJICHUS 0 Harpajiax (MOOIIPEHHUsIX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUS 00 OTITyCKax;

— CBEJICHUS O COIMAJIbHBIX TapaHTHUSX;

— CBEJICHUSI O MECTE KUTEIhCTBA U KOHTAKTHBIX TellepoHax.

2.3.3. B cekperapuare CO3MalOTCA U XPAHITCS CIEAYIOIINE TPYNIbl JOKYMEHTOB,
coJiepKallye JaHHble 0 pa0OTHUKAX B €AUHUYHOM WJIM CBOAHOM BHJIE:

2.33.1. [IoKyMeHTBI, COJAEp’)Kalllue TMEepCOHAIbHbIE JIaHHbIE PAOOTHUKOB
(KOMIUIEKChl JOKYMEHTOB, COIPOBOXKIAIOLIME Mpolecc OPOPMIIEHUSI TPYHOBBIX
OTHOUIEHUH TMpu TmpueMe Ha padoTy, NEepeBOJEe, YBOJIbHEHUHU; KOMILIEKC
MaTEPUAJIOB N0 AHKETHUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO cOOECEN0BAaHNN C
KaHIUJATOM Ha JOJDKHOCTh; TMOUIMHHUKKA W KOIMUU MPHUKAa30B MO JUYHOMY
COCTaBy; JINYHBIE [iela U TPYJOBbIE KHWKKM pPAOOTHUKOB; J€Jla, COJEprKallue
OCHOBAaHMSI K NpPHKa3zy IO JUYHOMY COCTaBy; Jela, COACPKALIUE MaTepHUAJIbI
aTTecTallud  pabOTHUKOB; CIIy’)KeOHBIX  pacciel0OBaHUil; CIPABOYHO-
UHPOPMAIIMOHHBI OaHK JaHHBIX 1O TMepcoHaly (KapTOTEKH, >KypHajbl);
NOJJIMHHUKM W KONHUHM OTYETHBIX, AHAIUTHYECKUX W CIPABOYHBIX MAaTEPHUAJIOB,
nepeaBaeMbpIX pyKoBojAcTBY OpraHuzanuu, pPyKOBOIUTEISIM —CTPYKTYPHBIX
NOJIpa3/ICJICHUI; KOIMKA OTYETOB, HAIPABISEMBIX B TOCYJIAapCTBEHHBIE OpIaHbI
CTaTUCTUKH, HAJIOTOBbIE MHCIIEKI[H, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U ApyTHe
YUpEKACHUS).



2.3.3.2. JlokymeHTauusa MO OpraHu3aluu pabOThl CTPYKTYPHBIX MOJApa3eIeHUI
(MONOKEHUsSI O CTPYKTYPHBIX TOJPA3JEACHUSX, JOKHOCTHBIE WHCTPYKIMH
pabOTHUKOB, MPHUKaA3bl, PACMOPsLKEHUs], ykazaHus pykoBojctea MBOY MO T'K
«OOHUI Ne 14»); nOKyMEHTHI IO IUIAHUPOBAHUIO, YUETY, aHAM3Y U OTYETHOCTH B
4acTH pabOThI C IEPCOHATIOM.

III. C6op, 0O6paboTKa U 3aIIuTa IEPCOHATBHBIX JTAHHBIX
3.1. Ilopsinok nonydeHust NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce mepconanbHbIE JaHHBIE paOOTHUKA CIEAYET MOJydaTh Y HETO CaMoro.
Ecnu nepcoHanbHble TaHHBIE pa0OTHHUKA BO3MOXKHO IMOJIYYUTH TOJIBKO y TPEThen
CTOpPOHBI, TO PAa0OTHHK JIOJDKCH OBITH YBEIOMJICH 00 STOM 3apaHee W OT HEro
JOJDKHO ~ OBITh  MOJIYy4EHO MNHUCBbMEHHOE corjiacue. JloJbDKHOCTHOE — JIUIO
paboTonarens JOJDKHO COOOIIUTH pPaOOTHUKY O IEeNsIX, MpearnoigaracMbix
HMCTOYHUKAX U CIIOCO0AX MOJYyUYEHUS MEPCOHATBHBIX JaHHBIX, a TAKKE O XapakTepe
MOJICKAIINX TOJYYEHUIO TEPCOHAIBHBIX JAHHBIX W TMOCIEICTBUSIX OTKa3a
paboOTHHKA 1aTh MUCHbMEHHOE COTJIacKe Ha UX MOJy4YeHUE.

3.1.2. PabGoronaTenb He UMEET MpaBa MOAy4yaTh U 00padaThIBaTh NEPCOHAIBHBIE
JaHHble pa0OTHUKAa O €ro pacoBOW, HAlMOHAJIBHOW MPUHAJJIEKHOCTH,
NOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WIH  (PUIOCOPCKUX  YOEKIICHUSX,
COCTOSIHUH 3/10POBbS, THTUMHOM KHU3HU. B Cily4asx, HENOCPEACTBEHHO CBA3aHHBIX
C BOIIpOCaMHM TPYJIOBBIX OTHOILUEHWH, B COOTBETCTBUU CO CT. 24 KoHCTUTynMH
Poccuiickoii @enepanun paboToiaTeNb BIpaBe MojaydaTh U 00padaThIBaTh JaHHbIE
O YaCTHOM >KM3HU pabOTHHUKA TOJBKO C €r0 MUCbMEHHOIO COTJIacHsl.

OOpaboTKa yKa3aHHBIX TMEPCOHATBHBIX JJAHHBIX PAOOTHUKOB paboTO/aTEIEM
BO3MOYKHA TOJILKO C UX COJIacusi MO0 0e3 UX COrjacus B CICAYIOIIUX CIyqasix:

— INCPCOHAJIBHBIC JaAHHBIC ABJIAIOTCS O6IIICI[OCTYHHBIMI/I;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSHUIO 370pOBbS PAaOOTHHKA M WX
00paboTka HeoOXoauMa JJIsl 3allUThl €T0 KWU3HU, 3[I0POBbS WJIM MUHBIX KU3HEHHO
BOKHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WM HWHBIX JKU3HCHHO BaKHBIX
WHTEPECOB JIPYTUX JIUIT U TIOJTYICHHE COTIaCHsI paOOTHHKA HEBO3MOXHO;

— 1O TpeOOBaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B ClydYasX,
IPETYCMOTPEHHBIX (eAepATbHBIM 3aKOHOM.

3.1.3. PaGotonmarens BrpaBe oOpabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. Tlucemennoe corjacue pabOTHHKA Ha OOPaOOTKY CBOWX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOSI:

— (Qamunnio, UMs, OTYECTBO, aJpec CyOBeKTa MEPCOHANBHBIX JaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJOCTOBEPSIOLIETO €ro JWYHOCTh, CBEICHUA O JaTe
BBIJIAYM YKa3aHHOTO JOKYMEHTA U BBIIABIIEM €I0 OPraHe;



— HauMeHOBaHHE ((paMUIINIO, UMsI, OTYECTBO) M aJpecC OMepaTopa, MOTydaromero
coryacue CyObheKTa MepCOHANbHBIX JTaHHBIX;

— 11e71b 00pabOTKM MePCOHATBHBIX JAHHBIX;

— TIEpPEYCHb TMEPCOHANBHBIX MTaHHBIX, Ha 00pa0OTKY KOTOPHIX MaeTCsS COTJIacue
CyOBEKTa MePCOHAITBHBIX TaHHBIX;

— IIEpeYeHb JIEUCTBUN C IMEPCOHAJIBHBIMU JAaHHBIMH, HAa COBEPLICHHE KOTOPBIX
JaeTcsi coriacue, oOIlee OINMMCaHHWE MCIOJb3YEeMbIX OINEPaTOpoOM CIoco00B
00pabOTKM MEPCOHATBHBIX TAHHBIX;

— CPOK, B TCHCHUC KOTOPOI'O ,ZICfICTByeT COIJIaCue, a TaKKC IIOPAOOK €TI0 OT3hIBA.

CDopMa 3asBJICHHUS O COTI'JIaCHH pa6OTHI/IKa Ha o6pa60TKy MCPCOHAJIBHBIX AAHHBIX
CM. B [IPUJTIOKCHHUHU I x HaCTOAIICMY [TonoxeHuto.

3.1.5. Cornacue paboTHHKA HE TPEOYeTCs B CIAEAYIONIUX CIydasx:

1) oOpaboTKa MepcoOHANBbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHUH TpPyJa0BOro
Kojiekca P® wim uHOro (enepalibHOrO 3aKOHA, yCTaHABIIMBAIOIIETO €€ ILIEJib,
YCIIOBUS TIOJIyYEHHUS TEPCOHATBHBIX JAHHBIX M KPYT CYOBEKTOB, MEPCOHAIHHBIC
JaHHBIE KOTOPBIX MOJJIeKaT 00paboTKe, a TaKKe OMPEIEISIONIET0 MOTHOMOYHS
paboToarens;

2) o0OpaboTKa MEpPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B IEISIX HCIOJHEHUS
TPYAOBOTO JOTOBOPA;

3) 00paboTKa MepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX WM
WHBIX Hay4YHBIX IIeJlell TMpu  YCIOBHM  00S3aT€NbHOTO  00€3IMYMBaHUS
MEPCOHAIBHBIX TAHHBIX;

4) 06paboTKa MepCOHATBHBIX JTAHHBIX HEOOXOAMMa JIJIs 3aIUTHI )KU3HH, 3I0POBBS
WM WHBIX JKW3HEHHO BaXHBIX HMHTEPECOB paOOTHHKA, €CIIM IIOJYyYCHHE €ro
corjacusi HEBO3MOYKHO.

3.2. Ilopsimox 0OpabOTKH, epeau U XpaHEHUsI IEPCOHATBHBIX JaHHBIX.

3.2.1. Pa6otauk MBOY MO I'K «OOIII Ne 14» mpenocraBiseT aiMHUHUCTpAIIUN
oOpa3oBaTenbHON OpraHu3aluu JIOCTOBEpHBbIE cBelmeHus o cebe. Cekperapb
MPOBEPSET JOCTOBEPHOCTh CBEACHHWI, CBEpsisl JIaHHbBIE, MPEJOCTABICHHbBIE
pabOTHHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA TOKYMEHTaAMHU.

3.2.2. B cootBercTBUU co cT. 86, 1. 14 TK P® B nensix obecneyeHus: mpas u
cB0O0OOJ UenmoBeka W TrpaxaanuHa nupektop Opranuzanuu (PabGotomatens) u ero
MPEACTaBUTENIM TPU O0OpabOTKE TNEPCOHATBHBIX JaHHBIX PaOOTHUKA JIOJKHBI
COOJTI0IaTh ciieayromre oome TpeOOBaHUS:

3.2.2.1. OOpaboTka TEpCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENTLHO B IENAX oOOecredeHus: COOJIOJCHUS 3aKOHOB U WHBIX



HOPMATHBHBIX TPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
oOy4eHHH W TPOABMIKEHUM IO Ciyk0e, oOecredyeHus JUYHON O0e30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KayeCTBa BBITIONHSAEMOW pabOTHl WU
o0ecriedeHns COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpm ompeneneHun oObemMa U cojepkaHusi, oOpabaThIBaeMbIX
MIePCOHAIBHBIX JIAaHHBIX Paboronareinn JIOJKEH PYKOBOJCTBOBATHCS
Koncturyumein Poccuiickoir ®Penepaunu, TpyaoBbIM KoJekcoM Poccuiickoit
deneparuy ¥ HHBIMU (peiepaibHBIMU 3aKOHAMM.

3.22.3. llpu mnOpUHATHM PELICHHI, 3aTPAaruBaIOMIMX HWHTEPECHl PAOOTHHKA,
PabGoromarens He HUMeEET NpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JIaHHBIX
pabOTHUKA, MOTYYEHHBIX UCKIIOUUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOM
00paOOTKHU WK AJIEKTPOHHOT'O NOJTyUYEHUSI.

3.2.2.4. 3ammMra NEpPCOHANBHBIX JAHHBIX PaOOTHHKA OT HENPABOMEPHOIO UX
UCIIOJIb30BaHUs WM yTpaThl obecrieunBaeTcst Paboronarenem 3a CYET €ro CpelcTB
B NIOPSZIKE, YCTAHOBJIEHHOM (pe/iepalIbHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHM M UX TMPEICTABUTEIU JOJKHBI OBITh O3HAKOMJIEHBI MO/
PACIUCKy C HACTOAIIUM IOJOKEHUEM, YCTaHABIMBAIOIIUMU MOPSI0K 00pabOTKU
MEePCOHAIBHBIX JAaHHBIX PAOOTHUKOB, a TakKe 00 UX NpaBax U OOS3aHHOCTIX B
9TOM 00JIaCTH.

3.2.2.6. Bo Bcex cnyyasx OTKa3 pabOOTHHMKAa OT CBOMX IpPaB Ha COXPAaHEHHE U
3alIUTy TalHbl HEACHCTBUTEIICH.

IV. Ilepenava u XxpaHeHHE NEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepenave mepCcOHAIBHBIX JaHHBIX paboTHUKa PaboTomarens moKeH
coOJIro1aTh CICAYIOIINE TPECOOBAHUS:

4.1.1. He cooOmaTe nepcoHalbHBbIC JTaHHbIE PabOOTHHUKA TPEThEW CTOpOHE Oe3
MMCBMEHHOTO COrJilacus pab0OTHHMKA, 3a HCKIIOYEHHEM CJIy4aeB, KOrjJa dTO
HEO0OXOAMMO B IEJISIX MPEIYyIPEKIECHUs YTPO3bl KU3HU U 3[0POBBI0 PabOTHHUKA, a
TaK)Xe B CITydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTh nmepcoHaabHbIE JTaHHbIE pa0OTHHKA B KOMMEPYECKUX IIEIISIX
0€e3 ero MMCbMEHHOTO COTJIACHSI.

4.1.3. Ilpenynpenuts Jnil, MOJYYUBIINX TEPCOHAIBHBIC JaHHBIE PaOOTHUKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh HCTIOJIL30BAHBI JIUIIIb B IEJISX, IJI1 KOTOPHIX OHU
COOOIICHBI, U TPeOOBaTh OT ATUX JIMI[ TMOATBEPKIACHUS TOTO, YTO ITO IMPABHIIO
cobmoneHo. Jluma, moydHBIIIME TMEPCOHATBHBIE JaHHbIE PAOOTHHKA, OOSI3aHBI
COOJTIOZIaTh PEXKUM CeKpeTHOCTH (KoHbuaeHImanbHocTh). Jlannoe [Tonoxxenue He
pacnpocTpaHseTcss Ha OOMEH MEePCOHAIBHBIMU JTAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMUA 3aKOHAMMU.



4.1.4. OcyecTBaAThH Nepenady MepCOHANbHBIX JaHHBIX PaOOTHHUKOB B Ipenesax
MBOY MO I'K «OOII Ne 14» B cooTBeTCTBHH € HACTOSIIMM [lonokeHnem.

4.1.5. Pazpemath [IOCTYyHn K TIE€PCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEHUATbHO YIOJIHOMOYEHHBIM JIMIAM, IPH 3TOM yKa3aHHbIE JTULA JOJKHBI UMETh
IpaBO IMOJy4YaTh TOJBKO TE€ MEPCOHAIbHBIE JaHHbIE pPaOOTHUKA, KOTOPbIE
HEOOXOUMBI 11 BHIIOJTHEHUS] KOHKPETHON (PYHKIIMH.

4.1.6. He 3anpammBaTh HH(OpPMAIMIO O COCTOSIHUM 30POBBS pabOTHHKA, 3a
UCKJTFOUEHUEM TeX CBEICHUH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJTHEHHSI pAOOTHUKOM TPYI0BOM (PyHKIINU.

4.1.7. [IlepemaBaThb TepCOHAIbHBIE JaHHbIE pPAaOOTHHUKA MPEACTABUTEISIM
pabOTHUKOB B TMOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepanu, ¥ OrpaHUYMBATHL 3Ty WH(DOPMALMIO TOJBKO TEMH MEPCOHAIBHBIMH
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOIHWMBI IS BBINOJHEHUS YKa3aHHBIMU
IPEICTaBUTENIAMU UX (PYHKLINU.

4.2. XpaHeHuE U UCTOJIb30BAHKE MMEPCOHABHBIX TAHHBIX PAOOTHHUKOB:

4.2.1. TlepcoHanbpHble JaHHbIE PAaOOTHUKOB O0palOaTHIBAIOTCS W XPAHITCS B
CeKpeTapuare.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, NMPOXOIUTH
JalbHENIIYlI0 00pa0OTKy UM IepelaBaThCsl Ha XpaHEHHE Kak Ha OyMaskKHBIX
HOCUTEIIAX, TaK U B DJJIEKTPOHHOM BHUJE — JIOKAJIbHOM KOMIIBIOTEPHON CETU U
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata u Kagpbb».

4.3. Ilpn nmony4yeHuu MEePCOHANBHBIX JAHHBIX HE OT Pa0OTHHKA (32 UCKIIOYECHUEM
Clly4aeB, €CJIM TEPCOHANbHBIC JaHHbIC ObUIA MPEJOCTABICHBI pabOTOAATEN0 Ha
OCHOBaHMH (eiepajbHOTr0 3aKOHA WJIM €CJIM TMEPCOHANbHBIC JIaHHBIE SIBIISIOTCS
o0111eTIOCTyTHBIMU) paboToaaTe b A0 Hadalla 00pabOTKH TaKUX MEPCOHATBHBIX
JIAHHBIX 00s3aH MPEOCTABUTh PAOOTHUKY CIIEIYIONIYI0 HH(POPMALIHIO:

— HauMeHoBaHue ((amwmnms, WMs, OTYECTBO) W aJpec olepaTopa WU €ro
MPEICTaBUTEIIA;

— 11eJ1b 00paOOTKU MEPCOHANIBHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHUE;
— MPENOJIAraeMbI€ MOJIb30BATENIN NEPCOHATBHBIX JTAHHBIX;

— YCTaHOBJIEHHbIE HacTosMM DefepalibHbIM  3aKOHOM IpaBa CyOBbeKTa
MIEPCOHAJIBHBIX TAHHBIX.

V. JlocTyn K IepCOHALHBIM JaHHBIM PAaOOTHUKOB

5.1. IlpaBo mocTymna K MepCcOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— gupexktop MBOY MO I'K «OOI Ne 14»;



— CeKpeTapsb,

- 3aMecTuTeNu aupekropa no YBP n AXY;

— COTPYIHUKHU OYyXTaJITepUH.

5.2. Pabotnuk MBOY MO I'K «OOII Ne 14» uimeeT npaBo:

5.2.1. Tlony4yaTh AOCTYN K CBOMM MEPCOHAJIBHBIM JIAHHBIM M O3HAKOMIICHHE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3HOE IMOJy4YeHHE KOMHM Jr000il 3amucw,
coJieprKallleil mepcoHalibHbIE JaHHbIe PaOOTHHUKA.

5.2.2. TpeboBats oT Paboronarens yTOUHEHHS, UCKIIIOUEHHS WM UCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aAKOHHO MOJYYEHHBIX
WIH HE SBJSIOUIMX HE0OX0UMbIMU AJisi PaboTonarens nepcoHaabHbIX TaHHBIX.

5.2.3. Ilony4ats oT PaGoTonarens

— CBEJICHMS O JMIAX, KOTOPbIE MMEIOT IOCTYN K IEPCOHAIBHBIM JAHHBIM WU
KOTOPBIM MOET OBITh MPEJOCTABIECH TAKOW TOCTYIL;

— IICPCUCHD O6pa6aTI>IBaeMBIX IICPCOHAJIBHBIX JAHHBIX U HCTOYHHK HUX ITOJTYUYCHUS;
— CPpOKH O6pa6OTKI/I IICPCOHAJIBHBIX NAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHHA,

— CBEIEHUS O TOM, Kakhe [OPUIUYECKHE TIOCIHEACTBUS s CyObeKTa
NEPCOHANIBHBIX JTAHHBIX MOXET MOBJIEYb 3a cOO0M 00pabOTKa €ro NmepcoHaIbHBIX
JTaHHBIX.

5.2.3. TpeboBarb u3BemeHuss Paborogarenem Bcex JUI, KOTOPbIM paHee ObUIH
COOOIIIEHBI HEBEpHbIE WJIM HEMOJHbIE TIEPCOHANBHBIE MJaHHBIE, 000 BCeEX
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABICHHUSIX WIIH TOTIOTHEHUSX.

OOxamoBaTh B yIOJHOMOYEHHBI OpraH II0 3alluTe TpaB CyOBEKTOB
MEPCOHAIILHBIX JAaHHBIX WJIA B CyJIeOHOM IOPSIIKE HEMPABOMEPHBIC NEHCTBUS WU
oeznelictBust PaboronaTens mpu oOpabOTKe U 3alUTE €ro MePCOHANBHBIX JaHHBIX.

5.3. KonupoBaTb M JefaTh BBIIUCKK TNEPCOHAIBHBIX J@HHBIX pa0OTHHKA
paspeniaeTcsi UCKJIIOYHUTENBHO B CIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
nupexropa MBOY MO I'K «OOI Ne 14.

5.4. Ilepenaya nHopMaImu TPeTheH CTOPOHE BO3MOXKHA TOJIBKO ITPH MTMCHbMEHHOM
COTJIaCUM PaOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIICHUE HOPM, PETYIHUPYIONTUX 00pabOTKYy U 3aIUTy
MEPCOHANBHBIX JaHHBIX

6.1. Padotankn MBOY MO T'K «OOII Ne 14y, BuHOBHBIC B HApyIICHUH HOPM,
PETYIHUPYIONMUX TONydeHUue, OOpadOTKy U 3alllUTy TMEePCOHAIBHBIX JaHHBIX
paboTHHKA, HECYT JUCIUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO
WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUH C (PeiepaTbHBIMHU 3aKOHAMHU.



6.2. Hupexrop MBOY MO TI'K «OOHII Ne 14» 3a HapylleHHE HODPM,
PEryIupyIOIIUX TOJdy4YeHHue, OoO0pabOTKy | 3allUTy MEepPCOHAIBHBIX JIaHHBIX
pabOTHHKA, HECET aAMHUHHUCTPATUBHYIO OTBETCTBEHHOCTh COTIacHo cT. 5.27 u 5.39
Konekca 00 anMuHUCTpaTUBHBIX IpaBoHapymieHusx Poccuiickoit @eneparnum, a
TaKkKe BO3MeIlaeT paboOTHUKY ymiepd, TPUUYMHEHHBIH  HEMPaBOMEPHBIM
UCTIOJIb30BaHNEM MH(OPMAINH, COJEpKAIEH MepCoOHaAIbHBIEC JaHHBIE PA0OTHUKA.
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Jdupekropy
MBOY OOHLI Ne 14

C.H.Xauarypsn

oT

(TOIDKHOCTH PabOTHUKA)

(®ammmus 1.0. paboTHrka

3ASBJIEHUE
Ha 00pabOTKY MEPCOHANIBHBIX JaHHBIX

A,

(amummst, ©Ms1, OTYECTBO)
Jako MyHnununaibHOMY OIOKETHOMY 00111€00pa30BaTEILHOMY
corjiacue YUPEKICHUI0 OCHOBHOM 00111€00pa3zoBaTenbHOM mkose Ne 14 MO
ropox I 'opsunii Koy

(HaMMEHOBaHUE OPTaHU3AIIUHN )

Ha aBTOMAaTU3UPOBAHHYIO, a TakKe 0€3 HCIOIb30BaHUS CPEJCTB aBTOMATH3ALUU
00paboOTKy MOMX TEPCOHAIBHBIX JaHHBIX, 3 UMEHHO — COBEpIICHUE JCHCTBUH,
peycMOTpeHHBIX 1. 3 4. 1 cT. 3 deaepansHoro 3akoHa ot 27.07.2006 r. Ne 152
@3 «O mnepcoHANBHBIX AaHHBIX», COAEPKAIIMUXCA B HACTOSIIEM 3asBICHUU, B
Hensix oOecredeHus: COOJIIOJEHUS TPYAOBOIO 3aKOHOJATENBCTBA M MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJCHCTBUS B TPYAOYCTPOHCTBE, OOYYCHUH U
NPOJBIKEHUS MO Ciyk0e, oOecrnedyeHHsl JUYHOW Oe30MacHOCTH pPabOTHUKOB,
KOHTPOJIS KOJIMYECTBA M KadyecTBa BBHIMOJHSAEMONM padoThl W oOecredeHus
COXPAHHOCTHU UMYILIECTBA, @ UMEHHO:

1.
®.1.0.

2. lata
POXKICHUS

(daucio, mecsil, o)
3. JJoKyMEeHT, yIOCTOBEPSIOIINI
JUYHOCTD
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(HaMeHOBaHUE, HOMEP U Cepusl
JIOKyMEHTA,

KEM M KOT/Jia BbIJIaH)
4. Anpec perucTpaiuu 1no Mecty
KUTEIbCTBA

(TTOYTOBBIH azpec)
5. Anpec dakTrueckoro

POXKUBAHUS
(MOYTOBBIN agpec PaKTUYECKOTO MPOKUBAHUS
KOHTaKTHBIN TeaedoH)
6.
NHH
7. HoMep cTpaxoBOro CBUAETEIbCTBA IEHCUOHHOTO
CTpaxoBaHUs

OO0 OTBETCTBEHHOCTH 3a IOCTOBEPHOCTH

IpeACTaBICHHBIX CBEJICHUN MpeayIpexacH(a).

(Pamunusa U.0O.
paboTHUKA) (ouUCH) (mara)
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