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B MBOY MO I'K «OOII Ne 14»

1. O0mue moJI0KeHUs1

1.1. Hacrtossmmii JOKyYMEHT ONpENENIeT YyCIOBUS W NpaBUjia BEACHUS
ANIEKTPOHHOTO >XypHana (manee I2K), xoHTpois 3a BeaeHuem XK, mpoiemypsl
oOecrieyeHus: I0OCTOBEPHOCTU BBOJAUMBIX B D)K MaHHBIX, UX XPAHEHUS U KOHTPOJIS
3a cooTBercTBUEM DK TpeOoBaHUSIM K JOKYMEHTOOOOPOTY, BKJIIOYAs CO3JaHUE
KOIUI Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEIIE.

1.2. BeneHume  SJEKTPOHHOIO  JKypHaja  OCYyILIECTBiIsieTca  Ha  0Oasze
aproMatu3upoBaHHoOU cuctemMbl «KAUC «CeTeBoil ropom».

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBUE PE3YyJbTATOB Yy4YeTa JACHCTBYIOIIMM
HOpPMaM M, B YaCTHOCTH, HACTOAILIEMY PErJaMEHTy M JIOKaJIbHBIM aKTaM, HECET
pykoBoautens OY.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBHE JIaHHBIX ydeTa (akTaM peanu3aun
y4eOHOrO Ipoliecca JeKUT Ha pykoBoautesne OVY.

1.5. Ilpu Benennu yuera HEOOXOAUMO 00ECIIEUUTh COOJI0ICHHE 3aKOHOIaTEeNIbCTBA
O NEPCOHAJIBHBIX JITaHHBIX.

2. O0mue npaBuJia BeAeHUs y4eTa

2.1. OueHky, NOJYYEHHBIE B XOJ€ NPOBEJICHUS 3aHATHI, BBICTABISAIOTCS HE
no3aHee 1 pabodero nHs mocie mMpoBeneHus ypoka. Buecenune nndopmanuu o0
OTCYTCTBYIOLIMX YYEHHKaX JOJDKHbI TPOU3BOAMTHCS 1O (akTy B JCHb
npoBeneHus. Eciau 3aHATHE NPOBOAMIOCH BMECTO OCHOBHOI'O IPENOJaBaTelIsd,
(baKT 3aMEeHBbI IOJKEH OTPA’KaThCd B MOMEHT BHECEHUS YUETHOM 3aIUCH.

2.2. BHecenume B KypHal WUWHGDOpMaUUM O JOMAIIHEM 3aJaHUU JOJKHO
MPOU3BOJAMUTHCS B JACHb NPOBEICHUS 3aHATUS. 3aJaHue JOJKHO BHOCHTHCS B
KypHajl He IMOo3JIHee, 4eM uepe3 | yac mocie OKOHYaHMs BCEX 3aHSTHM JaHHBIX
00y4Jarommxcs.

2.3. Pexomenayetrcsl 3apaHee pa3MmeniaTbh WHPOPMAIMIO O JOMAIIHUX 3aJaHUsX,
4yTOOBI Yy 00y4arImuxcs Obljia BO3MOKHOCTh 3a0J1arOBPEMEHHO MJIAHUPOBATh CBOE
BpEMSI.

2.4. Pe3ynbTaThl OLEHUBAHUS BBIIIOJIHEHHBIX 00YYalOUIMMUCS MHUCbMEHHBIX padoT
(KOHTPOJIbHBIC, TUKTAHTHI, COUMHEHUS U T.1., TPEOYIOIINE JIUTEIbHON MPOBEPKH)
JOJDKHBI BBICTABISITbCS HE TNO3AHEE 1 Hemenu co JAHS HMX NPOBEIEHUS B
COOTBETCTBHUH C MPUHATHIMU B OV npaBuiamMu OLEHKU paboT.

2.5. B cnyuae otcyrctBHs noctyma Kk cetu HurtepHer Oonee 1 pabGodero s
HAJUISKUT (DUKCUPOBATH BBICTABJICHHE OLIEHOK Ha JIOKAJIbHBIX KOMIIBIOTEPAX
npernojasareneil B 3yekTpoHHOM Buae (B ¢opmare Excel wim Word) — B
npeaBapuTenbHo  paspaboranHoi  ¢opme. B aBapuifHBIX  CHUTyalusXx,



CONPOBOXKJIAIOIIMXCA OTCYTCTBUEM  DJIEKTPOIHEPIUH, BBICTABIEHUE OLIEHOK
BeJIeTCS Ha OYMa)KHBIX HOCHUTENISIX — Ha MPEABApPUTENIbHO TMOATOTOBJICHHBIX WU
pacnieyaTaHHbix popmax K.

2.6. ApXxMBHOE XpaHEHHUE YUETHBIX JAHHBIX JOJHKHO MpEeaycMaTpuBaTh KOHTPOIb
32 MX LEJTOCTHOCTBIO M JOCTOBEPHOCTHIO HAa MPOTSHKEHUHM BCErO HEOOXOAMMOTO
CpOKa, HampuMep, C MOMOIIBIO JIEKTPOHHOM MOJINUCH. DIEKTPOHHOE XpaHEHHE
apXUBHBIX JIaHHBIX BO3MOXXHO B J1000M ¢opmare, KOTOPbIH MO3BOJISIET
BOCIPOM3BEJICHNE M BBIBOA HH(MOpMALUU. DJIEKTPOHHOE XpaHEHUE AapXUBHBIX
JAHHBIX JOJDKHO OCYIIECTBIISITHCS MUHUMAJIBHO Ha JIBYX HOCHUTEJSX U XPAHUTHCS B
pa3HbIX IOMEIIEHUSX.

3. YcioBusi COBMEIIEHHOT0 XPAHEHUsI JAHHBIX B 3JIEKTPOHHOM BH/Ie H HA
OyMaKHBIX HOCHTEJISIX

3.1. st ucrionb30BaHUS JAHHBIX U3 3JIEKTPOHHON (POPMBI B KaueCTBE JOKYMEHTOB
OHM BBIBOJSITCSI Ha IEYaTh U 3aBEPAIOTCS B YCTAHOBICHHOM MOPSAKE. APXUBHOE
XPaHEHHUE YUETHBIX JaHHBIX Ha OYMa)KHbIX HOCHUTENSX JOJKHO OCYIIECTBISTHCS B
COOTBETCTBUU C  JeHCTByIOUM  AJIMUHUCTPATUBHBIM  PETIaMEHTOM
PocoGpHanzopa, yTBepKIAeHHbIM MpuKazoM MunoOpHayku Poccuun ot 21 siHBaps
2009 r. N 9.

3.2. CBojgHas BEIOMOCTh MTOIOBOM YCHEIIHOCTH KJjlacca 3a Yy4eOHBIH TIoA
BBIBOJAUTCS M3 CHCTEMBI Y4yeTa B TOM BHUJAE, KOTOPBIA MNPENyCMOTPEH
JNEUCTBYIOIIMMHU TpeOOBaHUAMH apXUBHOW ciy>kObl. Eciu naHHBIE 10 ydyeOHOMY
roJly XpaHATCs B JJIEKTPOHHOM BUJIE, CBOJHAS BEJOMOCTbh MOXKET OBITH IepejaHa B
apXvB Cpa3y IO 3aBEpLIECHUWU BEJEHUS Y4YeTa B COOTBETCTBYIOLIEM KIACCHOM
KypHaJe.

3.3. IIpu BegeHuM y4eTa B 3JIEKTPOHHOM BHUJI€ HEOOXOIUMOCTh BBIBOJIA JAHHBIX Ha
neyaTh JJis1 UCIOJIb30BaHUSI B KaUYECTBE JOKYMEHTa OMpPEAEAeTCS COOTBETCTBUEM
ucroias3yemoir  mHpopmanuonHor cucrembr ['OCT PUCO 15489-1-2007
"Cuctema cTaHmapToB Mo WH(opMaluu, OUOIMOTEUHOMY U U3AATEIIbCKOMY JIEIy.
VYmpasnenue nokymentamu. O6mue tpedboBanus"

4. IIpenocraBienne ycayru 7K 1 unpopmMupoBanue o0y4yarOmmxcss U HxX
poauTeJiell (3aKOHHBIX MpPeCTaABUTEJIe) 0 pe3yIbTaTax 00y4eHusl.

4.1. I1pu Begenuu yuera ycneBaeMocTd B DK i 00y4aromuxcst U uX poauTesen
(3aKOHHBIX TIpeJCTaBUTENIel) O0OecrneunBaeTcsi BO3MOXKHOCTh OTNEPATHUBHOTO
nosiyueHus: uHopmaruu 0e3 oOparieHuss K COTPyAHHKaM 00pa30BaTeIbLHOTO
yupexaeHus. [Ipoienypa aBTomMmaTH4eckoro Aoctyna K uHGOpMAaIMK JOCTyITHA B
cetu UuTepHeT. B TO ke Bpems monyueHue wHpOpMAUU OYyIET MPOUCXOIUTH
MOCJIE MPOLEIYPhl aBTOpHU3aLUK (BBOJA JIOTUHA U MAPOJIS).

4.2. Ins nonydenus aoctyna (JioruHa u napodisi) Kk 9K poauTento win y4eHUKyY
HEOOXO0AMMO OO0paTUThC K KIACCHOMY pyKoBoauTento. [laponb, BbIIaHHBIN
KJIACCHBIM PYKOBOAMTEJIEM, SIBJIAECTCS JNEHCTBYIOLUIUMM JJiA NepBoro Bxoja B DK,
3aTeM POJUTENb WM YYEHUK JOJDKEH CMEHUTh Mapojib U UCIOJIb30BaTh €ro B
nanpHeie padote ¢ XK.



4.3. Ins pomutened, KOTOPbIE 3asiBUIH 0 HEBO3MOMCHOCHU TIOTYUCHUS YCIIyTU
DX B 2nekTpoHHOM BHzEe, oOecreurBaeTcsi MHPOPMUPOBAHUE O PE3YJbTAaTax
OOydeHHs] HE pPEXe 4YeM OJUH pa3 HEJCNI0 C HCIOJIb30BAHUEM PpACIICUATKU
pe3ynbTaToB.

4.4 Poautenu, KOTOpble HE UMEIOT BO3MOXHOCTH IMOJy4aTh JAHHYIO YCIYTYy B
AJIIEKTPOHHOM BHJIe, OGOPMIISIIOT MUCBMEHHOE 3asBJICHUE Ha MPEAOCTaBIICHUE
pe3yibTaTOB YCIIEBAEMOCTHU B [I€YATHOM BHJIE.

4.5. Hayasio mpenocTaBieHusl YCIYrd B 3JIEKTPOHHOM BHUJE BO3MOXHO JIMIIb MPU
AHHYJIMPOBAHUM 3a5BJICHUS POJUTENS O HEBO3MOKHOCTH MPEJOCTABICHUS YCIYTH
B AJIEKTPOHHOM BHJIE.

4.6.Yuenuk, nocturimmii 14-metHero Bo3pacTa, (M TMOMYYHMBIIMNA TAcmopr), B
clly4ae O0TKa3a pOJUTENs OT MOJIYYEHUS YCIYTH B 3JIEKTPOHHOM BHUJIE, UMEET MPABO
CaMOCTOATEIBHO OOPATUTHCS K KIIACCHOMY PYKOBOAMUTEIIO U 3aBUTh O HAMEPEHUU
MOJIYYeHUS] JaHHOW YCIYrd B DJIEKTPOHHOM BHJEe. B 3TOM ciydyae HEoOXoauMo
IIOJIYYUTh NHUCBMEHHOE COIJaCM€ YYEHHKA O IIOJYyYEHHH [AaHHOM YCIyTH B
3JIEKTPOHHOM BUJIE€ BO U30€KaHNUE IOPUANYECKUX IPOTUBOPEUNH.

5. IlpaBoMepHOCTh 00paOOTKM NEPCOHAIBHBIX JAHHBIX YYalllUXCS B paMKax
IIPENOCTABIICHUSI CBEACHUN O TEKyLIEd W UTOTOBOM YCIIEBAEMOCTH YYallUXCS:
coriacHo 3akoHa 152-®3 «O mepcoHaNbHBIX TaHHBIX» (CTaThs 6, yacTh 1, 1. 4) —
«00paboTKa TMEpCOHANBHBIX JaHHBIX HeoOXoauma Ui  MpPEeAOCTaBICHUS
roCcyJapCTBEHHOM WJIM MYHUIHMIIAJBbHON yciayru B cooTBeTcTBUU ¢ DenepanbHbIM
3akoHOM OT 27 utons 2010 roma N 210-®3 "O6 opraHuzauuu MpeaoCcTaBICHUS
rOCyJapCTBEHHBIX U MYHHIIMNAIBHBIX YCIYT", UIsl 0OecreueHus: MpeaoCTaBICHUS
TaKOW YCIyTH, JJI PErucTpaiuu CyObeKTa MEepCOHAIbHBIX JaHHBIX Ha €IHMHOM
NopTaje roCy1apCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT).

Cornacno ®enepanbHoMy 3akoHy oT 29 paekadps 2012 r. N 273-®3 "OO6
obOpazoBanuu B Poccuiickoit ®@enepanuu" (npunsat ['ocynapctBennoi ymoit 21
nexadbpst 2012 roma, omoOpen Coserom Depepammu 26 nexadbpst 2012 roma u
BCcTynaeT B cuity ¢ 1 centsa0ps 2013 r.) «opranbl U OpraHU3alUKd OCYIIECTBIISIOT
nepenavy, oOpabOTKy M NMpEeAOCTaBICHHUE IMOJTYYEHHBIX B CBSI3U C MPOBEICHUEM
roCy/lapCTBEHHOM HTOrOBOM aTTecTalMu OOy4YaroIMXCsl, OCBOMBIIMX OCHOBHbBIE
oOpa3oBaTeIbHbIE TIPOTPaMMbl OCHOBHOTO OOIIEro MW cpeaHero oOIero
oOpa3oBaHMs, U TPUEMOM B OOpa3oBaTeNbHbIE OPraHU3aLWU Ui MOJTYYESHHUS
CpeIHEro MpO(EeCCHOHATBHOIO M BBICHIET0 00pa30BaHUs NEPCOHAIBHBIX JAHHBIX
OoOy4JaromMxcs, YYaCTHUKOB €AMHOTO TOCYAapCTBEHHOIO HK3aME€Ha, JIuIl,
IPUBJIEKAEMBIX K €ro TMpOBEACHUIO, a TaKXe JHI, MOCTYNAalIIUX B
oOpa3oBaTeibHblE OpPraHU3AlMKM BBICHIETO OOpa30BaHMsS, B COOTBETCTBUHU C
TpeOOBaHMUSIMU 3aKOoHoOJaTenbcTBa Poccuiickoil depepanu 0 NEPCOHATBHBIX
JAHHBIX 0€3 MOJIy4eHHUsl COrjacusi 3TUX JUIl Ha oOpabOTKy HX NEepCOHAIbHBIX
JTAHHBIX).
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